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SAFEGUARDING CHILDREN - Policy Statement 
 

We intend to create in our pre-school an environment in which children are safe from abuse 
and in which any suspicion of abuse is promptly and appropriately responded to. Our 
primary responsibility is the welfare and well-being of all children in our care.  
 
This statement lays out the procedures that will be taken if we have reason to believe that a 
child in our care is subject to either emotional, physical or sexual abuse or neglect. In order 
to achieve this: - 
 

▪ Our designated persons who co-ordinate Safeguarding children issues within 
the Pre-school are:       Kerry Clemons / Tanith Andrews  

 
▪ The designated Parish Safeguarding Officer (PSO) for Safeguarding children and Vulnerable adults 

within Hamworthy Parish Church’s is:    Andrea Johnson 01202 682804 
 
 

 

STAFF AND VOLUNTEERS 
 
All staff applying for work within St Gabriel’s, whether voluntary or paid, will be Church/ 
Ofsted and DBS checked in accordance with the Diocesan/Borough of Poole 
recommendations before being appointed and will be asked to give at least two references. 
All such references will be followed up by the Chairman of the Pre-School Management 
Committee and Ofsted. 
 

- All appointments of staff whether voluntary or paid, will have a probationary period and will 
not be employed unless we are confident that the applicant can be safely entrusted with 
children. Staff will be overseen until the appropriate and suitable checks have been received. 
 

- Candidates are informed of the need to carry out ‘enhanced disclosure’ checks with 
D.B.S.updated service: - employer guidance March 2016, before posts can be confirmed. 

 
- Applicants for posts within the setting are clearly informed that the positions are exempt from 

the Rehabilitation of Offenders Act 1974. 
 

- Volunteers do not work unsupervised 
 

- We have procedures for recording the details of visitors to the setting. 
 

- We ensure all staff and parents are made aware of our safeguarding policies and 
procedures. 
 

- We provide adequate and appropriate staffing resources to meet the needs of children. 
 

- Our setting is committed to responding promptly and appropriately to all incidents or 
concerns of abuse that may occur and to work with statutory agencies in accordance with the 
procedures that are set down in ‘What to do if you’re worried a child is being abused’ (HMG 
26 Mar 2015) 
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SAFEGUARDING CHILDREN CONT'D (1)  
 

ALLEGATIONS 
 

In the event of an allegation being made against a member of staff, management committee 
member, or volunteer a full investigation will be done. Initially this should be reported to designated 
LCPA for Safeguarding children and Vulnerable adults within Hamworthy Parish Church’s Andrea Johnson 

01202 682804 who will them work and liaise withoutside organisations (Ofsted, Police and (LADO) 
Local Authority Designated Officer in accordance with guidance Chapter 6 page 152 section 6.20 - 
6.30 in the LSCB (Local Safeguarding Children Board). LADO: - John McLaughlin 01202 714677or 
07779880352 
 

- Where the management committee and the children’s social care agree it is appropriate in 
the circumstances, the chairperson will suspend the member of staff, management 
committee member or the volunteer, for the duration of the investigation.  This is not an 
indication of admission that the alleged incident has taken place, but is to protect the staff as 
well as children and families throughout the process. 
 

- We ensure that all parents know how to complain about the behavior or actions of staff, 
management committee members or volunteers within the setting, or anyone working on the 
premises occupied by the setting, which may include an allegation of abuse. 

 
- We follow the guidance of the Local Safeguarding Children Board when responding to any 

complaint that a member of staff, management committee member or volunteer within the 
setting, or anyone working on the premises occupied by the setting, has abused a child. 
 

- We respond to any disclosure by children or staff that they have been abused by a member 
of staff, management committee member or volunteer within the setting, or anyone working 
on the premises occupied by the setting may have taken, or is taking place, by first recording 
the details of any such alleged incident. 
 

- We refer any such complaint immediately to the local authority’s social care department to 
investigate.  We also report any such alleged incident to Ofsted and what measures we have 
taken.  We are aware that it is an offence not to do this. 
 

- We co-operate entirely with any investigation carried out by children’s social care in 
conjunction with the police.  
 
 

DISCIPLINARY ACTION 
 
Where a member of staff or a volunteer is dismissed from the setting because of misconduct relating 
to a child, we notify the Independent Barring Board administrators so that the name may be included 
on the Protection of Children and Vulnerable Adults Barred List. 
 
WHISTLEBLOWING (reporting a colleague) 
 
The welfare of the children is of paramount importance and therefore child protection over-rides any 
other conflicting protocol or policy.  Failure to protect the well-being of a child in our care is likely to 
be a disciplinary offence but also may contravene the law.  Our reputation is at stake in all the work 
that we undertake but it is the area of child protection where we are potentially most vulnerable and 
must be at our most professional.  All staff have a detailed whistle blowing policy stating the correct 
procedures to follow.  This policy is also available to parents if they wish to view it. 
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TRAINING 
We will seek out training opportunities for all the adults involved in the group to ensure that they 
recognise the signs and symptoms of possible physical abuse, neglect, emotional abuse and sexual 
abuse.and meet the new requirements to update training, also that they are aware of the local 
authority guidelines for making referrals. 

 
We ensure that all staff and management committee know the procedures for reporting and 
recording their concerns in the setting. 
 
 

GOOD PRACTICE WITHIN THE PRE-SCHOOL 
 
PLANNING  
 

- The layout of the rooms will permit constant supervision of all children in our care. 
 

- Two adults will be with individual children or with small groups at all times. therefore, no child 
is left alone with staff or volunteers in a one-to-one situation 

 
CURRICULUM 
 

- Children at St Gabriel’s will be encouraged to develop their own independence through adult 
supervision in making choices and in finding names, for their own feelings and acceptable 
ways to express them. This will enable every child in our care to have self-confidence. 
 

- We ensure that this is carried out in a way that is developmentally appropriate for the 
children. 

 

- We create within the setting a culture of value and respect for the individual, having positive 
regard for children’s heritage arising from their colour, ethnicity, languages spoken at home, 
cultural and social background. 

 

- We introduce key elements of keeping children safe into our programme to promote the 
personal, social and emotional development of all children, so that they may grow to be 
strong, resilient and listened to and that they develop an understanding of why and how to 
keep safe. 
 

 
KEEPING RECORDS WITHIN THE PRE-SCHOOL 
 
Whenever worrying changes are observed in a child's behaviour, physical condition or appearance, 
a specific and confidential record will be set up, quite separate from the ongoing records of the 
children's progress and development. They should record the content of conversations face to face 
or by telephone, all decisions taken and the reasons for them should retain all correspondence and 
other papers. Records should be dated and all papers retained indefinitely in case allegations are 
made by others in the future. Such records will be kept in a separate file and will only be accessible 
to the Pre-School Manager and Supervisor.  
.  

CONFIDENTIALITY - All documentation re the above will be kept to meet with Data Protection / E-
Safety and St Gabriel’s Pre-school Confidentiality Policy, and register with ICO annually. 
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INFORMING PARENTS/GUARDIANS 
 

- Parents are normally the first point of contact. 
 

- If a suspicion of abuse is recorded, parents are informed at the same time as the report is 
made,  

 
- If a report on a child is to be made then the child's parents/guardians will be informed at the 

same time as the report is made. (except where the guidance of the Local Safeguarding 
Children Board does not allow this) 
 

- This will usually be the case where the parent is the likely abuser.  In these cases the 
investigating officers will inform parents. 
 
 
 
 

FAMILY SUPPORT WITHIN THE PRE-SCHOOL 
 
The Pre-School will take every step within its power to build up a trusting and supportive 
relationship between families and staff and volunteers in our group. 
 

- Where abuse at home is suspected, the pre-school will continue to welcome the child and 
family while investigations proceed. 

 
- We believe in building trusting and supportive relationships with families, staff and volunteers 

in the group. 
 

- We make clear to parents our role and responsibilities in relation to children protection, such 
as for the reporting of concerns, providing information, monitoring of the child, and liaising at 
all times with the local children’s social care team. 

. 
- We follow the Child Protection Plan as set by the child’s social care worker in relation to the 

setting’s designated role and tasks in supporting that child and their family, subsequent to 
any investigation. 
 

- Confidential records kept on a child are shared with the child’s parents or those who have 
parental responsibility for the child in accordance with the Confidentiality and Client Access to 
Records procedure and only if appropriate under the guidance of the Local Safeguarding 
Children Board. 
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LIASON WITH OTHER AUTHORITIES  
 
The Pre-School operates in accordance with the Church Diocesan guidelines and the 
Bournemouth and Poole Local Safeguarding Children Board guidelines. Confidential 
records are kept on the children about whom our Pre-School is anxious about these will be 
shared with our Social Care Department if the Pre-School feels that adequate explanations 
for changes in the child's condition have not been provided. 
 
 

- If a referral is to be made to the local authority social services department, we act within the 
area’s Safeguarding Children and Child Protection guidance in deciding whether we must 
inform the child’s parents at the same time 
 

- The group will notify and/or maintain ongoing contact with the registering authority, to ensure 
that it would be easy in an emergency, for the pre-school, Ofsted and the Social Services to 
work together.  
 

- We have procedures for contacting the local authority on child protection issues, including 
maintaining a list of telephone numbers of social workers, to ensure that it is easy, in any 
emergency, for the setting and social services to work well together 
 

- We notify the registration authority (Ofsted) of any incident or accident and any changes in 
our arrangements which may affect the wellbeing of children. 

 
- Records will be also kept of the local NSPCC contact as appropriate. 

 
- We are registered to receive Domestic Violence Alerts via the local Borough and work with 

the Poole MARAC team, regarding children / families that attend our setting and recognise 
that D.V has significant effect on children. 
 

- We have a copy of ‘What to do if you’re worried a child is being abused’ for parents and staff 
and all staff are familiar with what to do if they have concerns.2015 version. 

 
If you are concerned that the designated member of staff has not taken appropriate action or if it is 
considered that the designated person or other in authority may be implicated in the suspicion of 
abuse, you have a duty to inform statutory authorities. (See Local Office Contact details) 

 
 

DIFFERING TYPES OF ABUSE   
 

We acknowledge that abuse of children can take different forms – physical, emotional, and 
sexual, as well as neglect. 
 

 
What is Abuse and Neglect? 
Abuse and neglect are forms of maltreatment of a child. Somebody may abuse or neglect a 
child by inflicting harm, or by failing to act to prevent harm. Children may be abused in a 
family or in an institutional or community setting, by those known to them or, more rarely, by 
a stranger. They may be abused by an adult or adults, or another child or children. 
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PHYSICAL ABUSE 
Physical abuse may involve hitting, throwing, poisoning, burning or scalding, drowning, 
suffocating, or otherwise causing physical harm to a child. Physical harm may also be 
caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in 
a child. 
 
RESPONDING TO SUSPICIONS OF ABUSE 
Physical abuse – action will be taken under this heading if the staff have reason to believe that 
there has been a physical injury to a child, including deliberate poisoning, where there is definite 
knowledge, or reasonable suspicion that the injury was inflicted or knowingly not prevented.   
 

- Any sign of a mark/injury to a child when they come into preschool will be recorded by 
the designated member of staff for child protection liaison, discussed with the parent, 
and the parent is asked to countersign a record. 
 

- The incident will be discussed with the parent/main carer. 
 

- Such discussion will be recorded and the parent/main carer will have access to such 
records. (Discussion will take place unless it is believed that this would place the child 
at risk of significant harm) 

 
 

 
EMOTIONAL ABUSE:  
Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe 
and persistent adverse effects on a child’s development. It may involve conveying to 
children that they are worthless, or unloved, inadequate, or valued only insofar as they meet 
the needs of another person. It may feature age or developmentally inappropriate 
expectations being imposed on children. These may include interactions that are beyond the 
child’s developmental capability, as well as overprotection and limitation of exploration and 
learning, or preventing the child participating in normal social interaction. It may involve 
seeing or hearing the ill - treatment of another- e.g. Domestic Abuse. It may involve serious 
bullying, causing children frequently to feel frightened, or in danger, or the exploitation, or 
corruption of children. Some level of emotional abuse is involved in all types of maltreatment 
of a child, though it may occur alone. 
 
RESPONDING TO SUSPICIONS OF ABUSE 

 
Emotional abuse – action will be taken under this heading if the staff team have reason to believe 
that there is a severe, adverse effect on the behaviour and emotional development of a child caused 
by persistent or severe ill treatment or rejection. 
 

- The concern will be discussed with the parent/main carer by the designated member 
of staff for child protection liaison. 
 

- Such discussion will be recorded and the parent/main carer will have access to such 
records.  (Discussion will take place unless it is believed that this would place the 
child at risk of significant harm) 
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NEGLECT 
Neglect is the persistent failure to meet a child’s basic physical and / or psychological 
needs, likely to result in the serious impairment of the child’s health or development. Neglect 
may occur during pregnancy as a result of maternal substance abuse. Once a child is born, 
neglect may involve a parent or carer failing to: 
 Provide adequate food, clothing and shelter (including exclusion from home or 

abandonment) 
 Protect a child from physical and emotional harm or danger 
 Ensure adequate supervision (including the use of inadequate care - givers 
 Ensure access to appropriate medical care or treatment. 
 It may also include neglect of, or unresponsiveness to, a child’s emotional needs. 
 

 
RESPONDING TO SUSPICIONS OF ABUSE 
Neglect – action will be ken under this heading if the staff team have reason to believe that there 
has been persistent or severe neglect of a child (for example, by exposure to any kind of danger, 
including cold and starvation) which results in serious impairment of the child’s health or 
development, including non-organic failure to thrive. 
 

- The concern will be discussed with the parent/main carer by the designated member of staff 
for child protection liaison. 

 
- (Discussions will take place unless it is believed that this would place the child at risk of 

significant harm) 
 

- Such discussion will be recorded and the parent/main carer will have access to such 
records.  (Discussion will take place unless it is believed that this would place the 
child at risk of significant harm) 

 

SEXUAL ABUSE 
Sexual abuse involves forcing or enticing a child or young person to take part in sexual 
activities, including prostitution, whether or not the child is aware of what is happening. The 
activities may involve physical contact, including penetrative (e.g. rape, buggery, or oral sex) 
or non - penetrative acts. They include non - contact activities, such as involving children in 
looking at, or in the production of, sexual online images, watching sexual activities, or 
encouraging children to behave in sexual inappropriate ways. 
 
 
RESPONDING TO SUSPICIONS OF ABUSE 
Sexual abuse – action will be taken under this heading if the staff teams have witnessed occasions 
where a child indicated sexual activity through words, play, and drawing or had an excessive pre-
occupation with sexual matters or had an inappropriate knowledge of adult sexual behaviour. 
 

- The observed instances will be reported by the designated member of staff for child  
Protection liaison. 
 

- Such discussion will be recorded and the parent/main carer will have access to such records.  
(Discussion will take place unless it is believed that this would place the child at risk of 
significant harm) 
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RECORDING SUSPICIONS OF ABUSE AND DISCLOSURES 
 

Where a child makes a comment to a member of staff that gives cause for concern (disclosure), 
observes signs or signals that gives cause for concern, such as significant changes in behavior, 
deterioration in general well-being; unexplained bruising, marks or signs of possible abuse or 
neglects that member of staff: 
 

- listens to the child, offers reassurance and gives assurance that she or he will take action; 
- does not question the child; 
- makes a written record that forms an objective record of the observation or disclosure that 

includes: 
- the date and time of the observation or the disclosure;  
- the exact words spoken by the child as far as possible; 
- the name of the person to whom the concern was reported, with the date and time; and  
- the names of any other person present at the time. 
- These records are signed and dated and kept in the Child’s personal file which is kept 

securely and confidentially – using LSCB documentation. 
 
MAKING A REFERRAL 

 
- All action is taken in line with the following guidance: What to do if you’re worried a child is 

being abused – Government Guidance  
 

- We refer concerns to the local authority children’s social care department and co-operate 
fully in any subsequent investigation.  
 
NB In some cases this may mean the police or another agency identified through the 
Local Safeguarding Children’s Board 
 

- We take care not to influence the outcome either through the way we speak to the children or 
by asking questions of children. 

 
 

- Any member of staff, volunteer, management committee member or visitor to this pre-school 
who receives a disclosure of abuse or suspects that abuse may have occurred must report it 
immediately to the designated person for safeguarding. 
 

- Telephone referrals to Children’s Services Social Care local offices should be confirmed in 
writing within 48 hours, using our Child Protection Referral Form. 
 

- Confidentiality must be maintained and information relating to individual pupils/families 
shared with staff on a strictly need to know basis 
 
 
 

At St Gabriel's Pre-School we are aware throughout the above that the care and 
safety of the child must be paramount, the Pre-School will do everything in its power 
to support and work with the child’s family. 
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LATE PICK UPS FROM ST GABRIEL'S PRE-SCHOOL 
If a parent/carer is more than 5-10 minutes late and has not contacted/or notified the 
Manager/ Supervisor the procedure will be as follows:- 
 
Contact by telephone parent/carer/guardian, contact other named persons on registration 
form. If a parent is more than 15 minutes late and has not contacted or notified the Manager 
/Supervisor  and no contact has been gained with any named person for picking up the child 
as per registration form, then the procedure will be as follows:- 
If contact has not been made with any of the above then Social Services will be informed 
and the Manager / Supervisor will act as instructed. 
 
EYFS key themes and commitments 
 

A Unique Child Positive Relationships Enabling 
Environments 

Learning and 
Development 

1.3 Keeping safe 2.1 Respecting each  
      Other 
2.2 Parents as partners  

3.4 The wider context 4.4 Personal, social  
      And emotional 
      Development      

  
 
Local Office Contacts: 
 

Children’s Social Care      Duty    01202 735046    Out of hours  01202 657279 
 

Consult Service   No name advice & guidance    01202 735046 childreferrals@poole.gov.uk 

 

 

 

Primary legislation 

 

▪ Children Act (1989 s47)    The Children Act (2004 s11) 

▪ Safeguarding Vulnerable Groups Act (2006)  Protection of Children Act (1999) 

▪ The Childcare Act (2006)     Keeping Children Safe in Education 2015 

▪ POVA        Freedom of Information Act 2000  

▪ Statutory framework for the Early Years Foundation Stage 2014 

 
 
 
This policy was adopted by St Gabriel’s Pre-school  

On 27.9.18  

Date to be reviewed Sept  2019  

Signed on behalf of the provider  

Name of signatory  

Role of signatory (e.g. chair, director or owner)  
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Legal Framework: 

 

Primary legislation 

 

▪ Children Act (1989 s47)                 The Children Act (2004 s11) 

▪ Safeguarding Vulnerable Groups Act (2006)               Protection of Children Act (1999) 

▪ The Childcare Act (2006)     Keeping Children Safe in Education 2015 

▪ POVA        Freedom of Information Act 2000  

 
▪ Statutory framework for the Early Years Foundation Stage 2014 

 

 

 Secondary legislation 

 

• Sexual Offences Act (2003) 

• Criminal Justice and Court Services Act (2000) 

• Equality Act (2010 amended 2012) 

• Data Protection Act (1998)  

• Childcare (Disqualification) Regulations 2009 

• Children and Families Act 2014 

• Serious Crime Act 2015 

▪ Children and Young Persons Act 2008 

▪ Education Act 2011   

▪ Protection of Freedoms Act 2012  

▪ The Human Rights Act 2000  

▪ Convention on the Rights of the Child, UNICEF 1989 

 

▪ No Secrets (DoH 2015) 

▪ Working Together to Safeguard Children (HMG 2015)  

▪ What to do if you’re Worried a Child is Being Abused (HMG 2015) 

▪ Framework for the Assessment of Children in Need and their Families (DoH 2000) 

▪ The Common Assessment Framework for Children and Young People: A Guide for Practitioners 

(CWDC 2010) 

▪ Statutory guidance on making arrangements to safeguard and promote the welfare of children under 

section 11 of the Children Act 2004 (HMG 2008)  

▪ Guidance for Safer Working Practice for Adults who work with Children and Young People 

▪ Information Sharing: Guidance for Practitioners providing Safeguarding Services (DfE 2015) 

▪ Disclosure and Barring Service: www.gov.uk/disclosure-barring-service-check   

 

          

 

Other useful Pre-school Learning Alliance publications 

▪ Safeguarding Children (2013) 

▪ Safeguarding through Effective Supervision (2013) 

 

http://www.legislation.gov.uk/ukpga/2008/23/contents
http://www.legislation.gov.uk/ukpga/2012/9/contents/enacted

